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lMonoxeHwne
0 6M6NMoTEKE MYHULMNANBLHOrO 06Weob6pa3oBaTe/ibHOr0 GOMKETHO! 0 yUupexaeHuns
«TabarnHekasa cpegHaa obuieobpasoBaTe/ibHasa LLIKOAa»
ropoAcKOro oKpyra «ropog AKyTCK»

1. O6uwme NonoXKeHus.

1.1.HacToslee nonoxeHne pa3paboTaHO Ha OCHOBaHUWM [ pax[aHCKOro kKogekca Poccuiickoi
depepaymm, 3akoHoB Poccuiickoii depepauun «O6 ob6pazoBaHUU» U «O 6UBANOTEUYHOM Aeae»,
HOPMAaTUBHbLIX MPaBOBbIX AKTOB (B TOM YWCNe PernameHTUpYWnUX U ONpeaensaowmnx nopsagok
(hYHKLMOHUPOBaHUS GUGNNOTEK).

[aHHOoe nonoxeHune o 6MGMOTEKe BCTyMaeT B CUY NOCAE CTO YTBEPXKAEHUA AUPEKTOPOM
MYHULMMNANbHOI0 06uUle06pa3oBaTe/lbHOI0 OO AXKETHOW YyupexaeHns «TabarnHckas cpeaHss
o6LueobpasoBaTesibHan LWKoMa» ropofckKoro okpyra «ropog AkyTck» (fanee MOBY TCOLL).
1.2. fleaTenbHOCTb 6OMONMOTEKN OpraHM3yeTcs W OCYLLECTB/IAETCA B COOTBETCTBUU C
POCCUNCKNUMMN KYNIbTYPHbIMU 1 06pa3oBaTe/ibHbIMU TPaguMuMaMn, a Takke CO CMOXMBLUUMCA B
06lLLEeCTBE  WAEONMOTMYECKMM W MOAUTMYECKMM  MHOroo6bpasmem. O6pasoBaTenbHas W
npoceeTUTeNbHAA QYHKUUM OUO6NMOTEKM 06asmpytoTcd Ha MaKCUMaJbHOM  WCMOJ/Ib30BaHUM
JOCTUXEHWNIA 06LLEeYeNOBEYECKON KYbTYpbI.

1.3. bubnuoteka MOBY TCOLL. answowanca ero CTPYKTypHbIM MoapasgeneHnemM, obnagaet
(hoHAOM pa3HOO6pa3HON NUTepaTypbl, KOTOpas MpeAoCTaBAseTCA BO BPeMEHHOe Mo/b30BaHue
(PU3NYECKMM W HOPULNYECKUM NIALAM.

Bubnmnoteka cnoco6CcTBYeT POPMUPOBAHUIO KYNbTYPbl IMYHOCTU Y4allMXCA W NO3BONSET
NOBbICUTL  3PMEKTUBHOCTL  UHPOPMALUOHHOTO 06CNYXMBAHUA  Y4eOHO-BOCNMUTATE/IbLHOTO
npouecca.

1.4. BubnuoTeka [OCTynHa W 6ecnnatHa ANd yuTaTenell: ydvawmxcs, yuyuTenen, u Apyrux
paboTHMkoB MOBY TCOLU. YpgoBnes BopsieT TakXe 3anpocbl POAWTENel Ha nuTepatypy MU
NH(opMaL Mo No negarormke n 06pasoBaHMIo C YHYETOM MMEIKOLLMXCA BO3MOXHOCTENA.

1.5. [ocy japCTBEHHAsA UV MHaA LieH3ypa B AeATeNbHOCTU 6MBIN0TEK He AOoMYyCKaeTCs.

1.6. TMopsgok goctyna K 6M6GAMOTEYHbIM (OHAAM W Apyro 6M6AMoTeYHOn WHGOopMaLuu,
nepevyeHb OCHOBHbIX YC/Yr W YCNOBUS UX MpefocTaBNeHuUs 6ubnnotekamy OnpegenstoTcs B
npasunax nonb3oBaHUA 6MH6INOTEKOIA.

2. 3agayn 6ubnmoTek
2.1. Ob6ecrneyeHne y4yeOHO-BOCNMTATENLHOrO  Mpouecca W  camMoobpasoBaHUA  nyTem

6nbnnMoTeYHOro ¥ MHMOPMALMOHHO-6MOIMOrpanyeckoro  06CNYXMBaAHUA  yyalluxcs,
nefaroros v Apyrux Kateropuin unutarenen.



PEKOMEHAOAL NN
Nno COCTaB/EHNIO MPUMEPHbIX NpPaBW/ NONb30BaHNA GUGINOTEKON
06u,e06pa3oBaTeIbHONO yUpeXxaeHns

1. O6u e NONOXKEHMSA

11 Hacrtoawme PeKOMeHAauMM MO COCTaB/IEHUKD MNPUMEPHbIX MNpaBu/ MOJ/b30BaHMUA
61M6NMOTEKON 06LLe06pa3oBaTelbHOr0 yupexaeHuns (ganee — PekomeHpaauumn) paspaboTaHbl B
COOTBETCTBMU C [PpUMEPHBLIM MOMIOXEHNEM 0 6UBNNOTEKE 06LLLE06PA30BATE/IbHOIO YUPEXAEHNUS.
Wcnonb3ysa PekomeHpauun, 6u6nmnoTedHble pabOTHUKM TOTOBAT nNpaBufia M0Jb30BaHMUSA
KOHKPEeTHON OW6MIMOTEKON C Yy4yeTOM BO3PaCTHbIX W MCUXONOTMYECKUX OCOBEHHOCTEN
yuTatenieid, NPUMEHAS COOTBETCTBYHOLWMUIA CTUIb U3N0XKEHUA JOKYMEHTa, 0CO6EHHO B BapuaHTe
AN MNafWunX WKONbHUKOB WM MAaAlWmMx nogpocTkoB. lMpaBuna 6M6MMOTEKM [LOMKHBI UMETb
rpug «YTBepXaat» 1n Nognuch aupekTopa o06uieo6pa3oBaTe/IbHOr0 yUpeXxjeHus.

12.  lpaBuna nonNb30BaHUA OUOGANOTEKON — [OKYMEHT, (UKCUPYIOLWMIA B3auMOOT-
HOLLEHNA uuTaTena ¢ 6MONMOTEKOW W onpedensloWMiA  06WMIA  MOPAAOK OpraHuM3auuun
00CNyXXUBaHWS yuTaTenein, NOpsaAoK Aoctyna K (oHgam 6mbaMoTek, npaBa M 0653aHHOCTU
yutartenen n 6ubNMOTeK.

NHanBMAyanbHbI MOPSAAOK U TEXHONOrMK0 00CNYXUBaHUA oOnpegensetr u perynupyet
Kaxkgas 6nbnmnoTeka ¢ y4eTOM KOHKPETHbIX YCOBUIA.

13. TpaBo cBOGOAHOr0 M 6ecnaaTHOro Mofb30BaHMA GUOGNMOTEKO MMEKT y4allnecs u
COTPYLHMKMN 06LL,e06pa30BaTe/lbHOr0 yupeXkaeHus.

C y4eTOM BO3MOXHOCTEA OUBNMOTEKM MOTYT 06CNYXMBATb TaKXKe POAUTENeNR yyalnuxcs u
Apyrve KaTeropuu Monb3oBaTesieil; BO3MOXHOCTM W YCNOBUS 06CNy)XWBaHUA onpegenset
6nbnmoreka.

1 4. K ycnyram uuTatenein npegocTaBnaroTcs: PoHA Yy4YeO6HON, Xyn0XeCTBEHHONM, cnpa-
BOYHOW, Hay4HO-MONYNAPHOW NUTepaTypbl A0S  ydyawmxca, MeTOAMYECKOW, Hay4yHo-neja-
rorM4yeckoii, cnpaBoYHOW NUTepaTypbl ANS NpenojaBaTeneil:

- KHWUIW, raseTbl, XYpHanbl, cnanfbl, BULeOMarHUTHbIe 3anncu, MUKPO(ULLN, 3/1IEKTPOHHbIE
6a3bl JaHHbIX 1 4p.;

- CnpaBOYHO-6MGAMOrpauyecknin annapat: KaTanoru, KapTOTekW, CrpaBOYHO-6MO-
nuorpaguyecknii (hoHA, peKoMeHAaTe lbHble CNCKW NUTepaTypbl;

- VHAMBUAYaNbHble, TPYNMOBble M MaccoBble (POpPMbl paboTbl ¢ ymTatensimu. /. 5.

1.5. bubnnoteka o6CNy>XMBaeT YMTaTenei:

- Ha aboHeMmeHTe (Bblfaya NPOU3BELEHNI NeYyaTn OTAe/IbHbIM YATATeNAM Ha OM);

- B uuTanbHOM 3ane (nogpasgeneHne 6MGANOTEKN C 0COOLIM NOMELLEHMEM, TAe YATaTENN
paboTaloT npexie BCero C W3JaHUAMW W LPYTUMU  LOKYMEHTaMMW, KOTOpble Ha [OM He
BblAak0TCA);

- B MYHKTax Bblgayu npu y4yebHbiX KabuHeTax Ana paboTbl C M3JaHUAMWU U APYTUMM
LOKYMEHTaMu B yuyebHOe Bpems;

- no mexo6ubnunoteyHomy aboHemeHTy (MBA) nonydveHue nutepaTypbl BO BPEMEHHOE
nonb30BaHWe N3 APYrux 6UGANOTEK.

1.6. PexXxum paboTbl 6MBAMOTEKN COOTBETCTBYET BPEMEHU paboThl 06Le06pa3oBaTENbHOIO
yupexgeHus. Ans obecneveHns AuddepeHLMPOBaHHOIO noaxoha K 06CnyXUBaHUIO YnTatenein
cocTaBnsieTcsl pacnucaHne paboTbl OUOGNNOTEKN C BbiAENEHNEM OMpeAeneHHbIX AHei (YacoB) Ans
NoCeLweHns OTAENbHbIX TPYNM yyalmnxcs no Knaccam, npenojgasartenei, pogutenei.

2 lMpaBa, 0693aHHOCTX N OTBETCTBEHHOCTb UMTaTenen 2.2'. Yurarenb umeeT Npago:

2.2.1. TlMonb3oBatbCca cregyrowmMmn  6ecnnaTtHbIMU  6MBANOTEYHO-UHDOPMALNOHHBIMK
ycnyramu:

- MMeTb CBOOOAHbLIN AOCTYN K 6U61MOTEYHbIM (hOHAAM U MHOpMaLWK;

- NnonyyaTb BO BPeMEHHOe MO0/b30BaHMe U3 (PoHAa OMOAMOTEKM neyaTHble M3LaHWA U
ayanoBu3yasibHble LOKYMEHTbI;



nosy4vaTb KOHCY/bTaUMOHHYIO M NPaKTUYECKY0 MOMOLLb B MOUCKE M Bblibope
NPOM3BELEHNIA NevaT N ApYrux UCTOYHMKOB MH(OpMaLnu;

- Mony4yatb KHUTY NO MeX6M6IM0oTeYHOMY abOHEMEHTY;

- NpoAneBaTb CPOK MONb30BaAHUA NUTEPATYPOIl B YCTAHOBNEHHOM MOPSAAKE;

- MCN0Mb30BaThb CNPaBOYHO-OMBAMOrpagMyecKnii annapaT: Katasior U KapToTeKn Ha
TPaAULMOHHBIX N MallMHOYNTAEMbIX HOCUTENSAX;

- MONb30BaTbCA CNPABOYHO-6MOAMOrpaPUUECKUM N MHHOPMALMOHHBLIM 06CNYXXUBAHUEM;

- nony4atb 6UbINOTEUYHO-6MBNMOrpaurueckne n MHPOPMaLLMOHHbIE 3HAHUA, HABbIKU U
YMEHUSA CaMOCTOATE/IbHOrO NO/b30BaHUA 6UGINOTEKON, KHUTOIN, UH(OopMaLMel.

2.2.2. TlpuHMMaTb y4acTue B MepONpuATUAX, NPOBOAUMBbIX 6M6NMOTEKON. ' CoxpaHeHa
HyMepaLus opuruHana. — Pep.

2.2.3. N36upaTb 1 O6bITb U3OPaHHbIM B GUOGIMOTEYHbI COBET, OKa3biBaTb MPAKTUYECKYIO
nomotyb 6ubnuoTeke.

2.2.4. Tpeb6oBaTb COONIOLEHUA KOHPUAEHUMANTBHOCTM [AHHBIX O HEM U MepeyHe
4ynTaemMblX UM MaTepuanos.

2.25. O6xanoBaTb [eACTBUA OGUOANOTEUYHbIX PAbOTHMKOB, YLIEMAAKLWIMX €ro npasa, y
JnpeKkTopa 006l1e06pa3oBaTeNlbHOr0  yupexaeHus (KOHTaKTHbI TenedoH nnn B
MYHULUMUNANbHOM OpraHe yrnpasneHus o6pasoBaHuem (KOHTaKTHbIV TenedoH 37-22-04).

2.2.6. Tlonb3oBaTbCA [LOMOJIHUTENbHLIMW MAATHbIMM ycayramu. [lepeyeHb U CTOMMOCTb
AOMONHUTENbHBIX NAAaTHbIX YCNyr paspabaTbiBaeTca W OMpeAenserTca Kaxnoih OTAeNbHON
O6n6NIMOTEKON 1 YyTBEPXKAAETCA AUPEKTOPOM 06LLe06pa3oBaTe/IbHOr0 YUpPeXAeHUs.

2.3. YuTaTenn (nopy4ynTeNn HECOBEPLLUEHHONETHUX YnTaTenein) 06sa3aHbl:

- cobntogatb npaBuia NoMb30BaHNA GUONNOTEKOIA;

- 0epeXXHO OTHOCUTLCH K MPOW3BEAEHUAM MnevaTn U APYrUM HOCUTENAM WHGopmaumu,
NONMyYeHHbIM U3 (hoHAa 6UGNMoTEKN (He AenaTb B HUX NMOMETOK, NOAYEPKUBAHWIA, He BblpbIBaTh,
He 3armnbartb cTpaHuy 1 T.4.);

- BO3BpalaTb B OWOGINOTEKY KHUTWM W APYrve AOKYMEHTbl B CTPOro YCTaHOB/IEHHbIE
CPOKM;

- He BbIHOCUTb KHWUTU W ApYrue AOKYMEHTbl U3 NMOMeLLeHUs OGUOINOTEKKN, ecni OHU He
3anucaHbl B YNTaTeNIbCKOM (hOPMYIApPE;

NO/Ib30BaTbCA LEHHbIMW W eAUHCTBEHHbIMU 3K3eMMNAApPamu  KHUT, CNpaBOYHbIMYU
N3LaHUAMMW, KHUTaMW, MOJYYEHHbIMU MO0 MeX6mbnnoteyHomy abOHEMEHTY, TO/MbKO B MO-
MELLLEHUN BUBNNOTEKN;

- NpU NONYYEHUN NEeYaTHbIX U3[AHUIA W LPYTUX JOKYMEHTOB M3 6UGIMOTEYHOro oHAa
ynTaTenb [AO/DKEH MPOCMOTPETb WX B OUOBINOTEKE W B C/lydyae 0OHapy>XeHuUs [edeKToB
coobWwmnTbL 06 aTOM 6MBNIMOTEYHOMY PabOTHUKY, KOTOPbLIA CAenaeT Ha HUX COOTBETCTBYHOLLYIO
NMOMETKY;

- pacnucbiBaTbCA B 4MTaTe/IbCKOM (hOpMynsape 3a KaxAoe NosyyeHHoe B 6ubnnoTteke
n3gaHue (Kpome yyalmxcs 1—2-x Kaccos);

- Npu yTpaTe W HeyMblWNEHHON nopye U3JaHWIA WU APYTUX AOKYMEHTOB 3aMEHUTb WX
TaKUMM XXe NM60 KONUAMK MW MU3LaHUAMMW, NPU3HAHHbLIMU B6MBNNOTEKON paBHOLUEHHbIMW. [Mpu
HEBO3MOXXHOCTW 3aMeHbl BO3MECTUTb peasibHYl PbIHOYHYK CTOMMOCTb M3gaHuii. CTOMMOCTb
yTpayeHHbIX, UCMOPYEHHbIX NPOW3BEAEHWUI MeyaT onpegenserca 6UBNNOTEYHLIM PABOTHUKOM
Mo LeHam, YKa3aHHbIM B YYeTHbIX AOKYMeHTax 6ubanoTeku, ¢ NPUMEHEHVEM KO3((ULMEHTOB
no nepeoLeHke 6UGANOTEUYHBbIX (DOHAOB;

- He HapyLiaTb NOPAAOK paccTaHOBKW NnTepaTypbl B ()OHAE OTKPbLITOrO AOCTYNa;

- He BblHMMaTb KapTOYeK 13 KatasoroB v KapToTek;

- ©)XerojHo B Hayvasie y4ebHOro roga npoxoAuTb NepeperncTpayuio;

- Npu BbIObITUM M3 06WE00pPA30BATENBHOIO YUYPEeX/AeHUs BepHYTb B OUOANOTEKY
yncnawmecs 3a HAMKU N3[aHna 1 gpyrue GOKYMEHTI;

- cobnogatb B 6M6ANOTEKE TULLNHY U NOPSAOK, HE BHOCUTbL 60/bLUME NOPTHENU U CyMKK
B MOMeLlLeHNEe BUBNNOTEKMN.



3.12. ObecrneyeHe COOTBETCTBYIOLLErN0 CAHUTAPHO-TUTMEHNYECKOTO peXxunma 1 61aronpuAaTHbIX
YCNOBUI AN 06CNY>XUBAHMA YMTaTeNeN.

3.13. Yyvactne B paboTe BEAOMCTBEHHbIX OMOGANOTEYHO-MHPOPMALMOHHBLIX 0O0bELNHEHNA,
B3aMMOfleicTeme ¢ 6Mb6AMOTEKAMW ropoja €  Uenbid  3W(PEKTUBHOIO  MCMOAb30BaHUS
6M6NNOTEUYHbIX PECYPCOB.

3.14. N3y4yeHne COCTOAHMA 4mMTaTeNIbCKOro cnpoca (CTeneHW ero yAOBMETBOPEHUSA) C Lefblo
(hopmMupoBaHMA ONTUMaNIbHOrO cocTaBa 6MB6IMOTEUYHOro (PoHAA.

3.15. WcknwdeHne wu3  6ubNMOTeYHOro  (PoHda, nepepacnpegeneHve U1 peanusayms
HeNpoUNbHOW ¥ M3NULWHeRA (Ay6neTHON) NUTepaTypbl B COOTBETCTBMU C AeNCTBYHOLUMMU
HOpPMaTMBHbIMM MPaBOBbLIMU aKTaMMu.

3.16. CucrtemaTnyeckoe MHHOPMUPOBAHUE YMTaTEeNEN O AeSATEIbHOCTU GMOBNNOTEKN.

3.17. dopmupoBaHme OMOBAMOTEYHOrO aKTWBa, MNpPUBNeEYeHMe uuTatenelr (B TOM uucne
yyalwnxcsl) K ynpaBfeHU0 O6MOGNMOTEKON, MX ydacTue B paboTe COBeLlLaTe/IbHOro opraHa —
6M61MOTEYHOr0 COBETA M aKTUBA YMTaTENEN.

3.19. O6ecneyeHne TpebyemMoro pexxmma XpaHeHNs U COXPaAHHOCTU GUOANOTEYHOro hoHAa.
3.20. OpraHuszaumns paboTbl N0 COXPAHHOCTU BUONNOTEYHOIO POoHAA.

4. OpraHunsaung v ynpasneHue. LLTatbl
4.1. PyKoBOACTBO OMOGAMOTEKON M KOHTPO/Mb 3a ee [esTeNIbHOCTbH OCYLIECTBAAET AUPEKTOP
MOBY TCOLL, KoTopblil yTBEPXKAAeT HOPMATMBHbIE U TEXHONOTNYECKNE LOKYMEHTbI, NaaHbl 1
0T4YeTbl 0 paboTe GUBINOTEKMN.

[VpeKkTop HeceT OTBETCTBEHHOCTb 33 BCe CTOPOHblI [AeATeNbHOCTU 6ubnnoTekn, n B
nepBylo o4vepefb 3a KOMMEKTOBaHWE U COXPaHHOCTb ee (POHAA, a TakXKe co3faHne KOMpOPTHOW
cpefbl Ans ymMTartenei.

42. Pap (yHKuMiA ynpaBneHusa 6u61MOTEKON pgenernpyetcs aupektopom MOBY TCOLW
IITATHOMY PabOTHUKY 6MBAMOTEKN - 3aBeyOLLE BUBINOTEKOIA.

43. 3a opraHusaumio paboTbl M pe3ynbTaTbl AeATeNIbHOCTU 6M6ANOTEKM OTBeYaeT 3aBefyHoLL i
O6MBNNOTEKOWN, KOTOPbIA ABNAETCA 4YNEHOM MNejarorMyeckoro KO/EKTUBA, BXOAWUT B COCTas
neparornyeckoro coeeta MOBY TCOLL.

4.4, BbubnuoTteka cocTaBnseT rofoBble MjaHbl U OT4eT O paboTe, KOTOpPble 06CYXAATCA Ha
nefarormyeckom coseTe U yTeBepxgatoTca gupektopom MOBY TCOLL.

FogoBOli nnaH OGUONMOTEKM ABNSETCS 4YacTbi O0OLLEro rofoBOr0 njaHa Y4yeo6Ho-
BocnuTartenbHol pabotel MOBY TCOLL.

43. Tpatuk paboTbl 6MOGNNOTEKM yCTaHaB/MMBAeTCA B COOTBETCTBMU C pacnucaHuem paboTbl
MOBY TCOLL, a Takxxe npaBuiamn BHYTPEHHero TpyLoBOro pacnopsgka. [lsa vaca pabouyero
OHSA  BbIAENAeTca Ha BbIMNOHEHWE BHYTPUMOMOGAMOTEYHOM paboTbl. OAUH pa3 B Mecsy B
6ubnMoTeKe MNPOBOAUTCA CaHWTAPHbLIA AeHb, B KOTOPbIA OWGAMOTEKA He 06CnyXuBaet
yuTartenein.

46. LWTatel 6Mb6AMOTEKM W pa3mepbl onnaTbl Tpyfa, BKAW4Yas fonnatbl M HagbaBku K
[AO/DKHOCTHBIM OKNajam, YCTaHaB/MBAKOTCA B COOTBETCTBUM C [LEMCTBYHOLWMMWU HOPMaTUBHbBIMM
npaBOBbIMW JOKYMEHTaMMN C Y4eTOM O06BLEMOB U C/IOXXHOCTU paborT.

47. bBbunbnnoTeuyHble pPabOTHUKKM MoAnexar aTTecTauMmM B COOTBETCTBMM C MOPSAKOM,

yCTaHOBMIEHHbIM [1paBuTeNnbLCTBOM Poccuiickoint defepauymu, AOMKHbI YA0BNETBOPATb Tpebo-
BaHMAM COOTBETCTBYHOLIMX KBAMN(PUKALUOHHLIX XapaKTepucTUK U 0643aHbl BbIMOAHATL Tu-
noBoe NnosoXeHne 06 o6LLe0b6pa3oBaTelbHOM yUpexaeHun 1 MonoxeHne o 6MbNMoTEKE.

4.8. Hay4yHO-MeTOANYECKOE PYKOBOACTBO 6M6AMOTEKaMM 06Lie06pa3oBaTe/ibHbIX YUpexKaeHui
ocyuiectensercas Metognmyeckmm KabmHeTtom YO r. AKyTCKa BbIMOMHAKOLWYO pPOfib 0TPACc/ieBoro
Hay4YHO-MEeTOAMYECKOTO M MH(OPMALMOHHOIO LEHTpa Ans 6ubanotek 06LLe06pa3oBaTeNbHbIX
yupexaeHuia.



22 ®opmupoBaHWe Yy uuUTaTeNneil HaBblKOB He3aBUCUMOro OGMGIMOTEYHOro MNoJSb30BaTeNs:
06y4YeHne NOMb30BAaHUK KHWUFOW W APYrMMW HOCUTENAMWU MHGOPMaLMK, MOUCKY, 0T6OopYy K
KPUTUYECKOW OLEeHKe MHopMaLInK.

23. CoBeplleHCTBOBaHME TPaAWLMOHHBIX N OCBOEHME HOBbIX OGWOBAMOTEYHBLIX TEXHOMOTWUNA.
PaclivnpeHne accopTUmMeHTa 6MBANOTEYHO-UH(POPMALMOHHBIX YCAYT, NOBbILWEHME WX KayecTBa

Ha OCHOBE MCMONb30BaHUA OPrTEXHUKU UM KOMMblOTepu3aumm 6M6nnoTevyHo-nHHMOPMaLNOHHBIX
MpoLEeccoB.

3. basncHble QYHKLUUN BNGINOTEKN

31 PacnpocTpaHeHWe 3HaHWA W Apyron uHGopmauuun, GopmMmupytowein OGU6INOTEYHO-
oubnmnorpanyeckyto 1 MHHOPMaLMOHHYI KYNbTYypy yYaliumxcs, yyacTue B 06pa3oBaTe/ibHOM
npouecce.

OCHOBHble ()yHKUUM OGUb6IMOTEK M — ob6pas3oBaTenbHasdA, WH{OpMaLMUOHHas,
KyNbTypHas.

32. ®opmupoBaHue 6MbNMOTEYHOro (oHAa B COOTBETCTBMM C  06pa3oBaTe/ibHbIMU
nporpammamu MOBY TCOLL.

BnbnmoTeka KOMMNEKTYeT YHMBEpPCa/bHbIA MO OTpac/ieBOMy cocTaBy (OHZA: Yy4ye6HOR,
XY[O0XECTBEHHON, CMpPaBOYHON, HAY4YHO-NONYNAPHOW NuUTepaTypbl, NEPUOSUYECKUX W3LaHWIA
A8 yyalmxcs; Hay4yHo-nefarornyeckoin, cnpaBoOvyHON NUTepaTypbl, NEPUOSUYECKUX W3LaHWUI
ONA  nejarornyeckMx paboTHUKOB; NpothecCUOHanbHOW nuTepatypbl AN 6MBAMOTEYHbIX
PaboTHUKOB.

®oHpA 6M6ANOTEKM COCTOUT M3 KHWUF, NMEepUOSMYECKUX n3faHuid, Opoltop, HeTpaguLnoH-
HbIX HOCUTEeNEN UH(opMaLMKL: ayano- U BULeOKacCeT 1 ap.

CocTtaB (hoHAa, €ro 3K3eMnAsAPHOCTb BapbMpPyeT B 3aBUCUMOCTU OT KOHTMHIEHTa yuvalunxcs,
cneuuukn obyyeHus.

33. O6cnyxuBaHMe ynTaTeneli Ha aBOHEMEHTE U B YATANlbHOM 3ane.

3A BepgeHune cnpaBo4YHO-6MGAMOrpathnyeckoro annapara ¢ y4eToM BO3PacTHbIX 0COO6EHHOCTeN
yuTaTenein: KatanoroB W KapTOTeK Ha TPaguuMOHHLIX W MAlWUHOYMTAEMbIX HOCUTENSX,
CMpaBoYHO-UHGPOPMALMOHHOTO (hoHAa.

NHpopmaunoHHo-6nbnnorpagumyeckoe o6¢cnyXXmBaHue yyawmxca, nejaroros, pognTenen,
KOHCY/NbTMPOBaHWe yYnTaTesiel Npu NOUCKe N BbIGOpe KHUT, NPOBeAeHME C yYalMMUCS 3aHATUN
No OCHOBaM OWG/INOTEYHO-MH(OPMALMOHHBIX 3HaHWA, N0 BOCMUTAHWUKO  KYNbTypbl U
TBOPYECKOMY UYTEHWUIO, NPUBUTME HABLIKOB M YMEHUSA MOMUCKA MHpOpMaLnu.

35. AHanuTuyeckas un Metofmyeckas pabota No COBepLIEHCTBOBAHUIO OCHOBHbIX HanpasieHWN
LeATeNbHOCTN 6MOINOTEKN C LEe/blo BHEAPEHUSA HOBbIX WHMOPMALWOHHBLIX U 6UOINOTEYHbIX
TEXHO/MOI WA, OpraHn3aLnoHHbIX (hOPM 1M METO0B PaboThl.

36 OpraHusaumsa gudepeHLMpoBaHHOIO, NEPCOHNMULMPOBAHHOIO 06CNYXUBaAHUA YMTaTeNeN
C MaKCMMabHbIM Y4eTOM WHTEPecoB MNoJsib3oBaTens. O6Cny>XunBaHue ymtatenen, HyXaarLWwmxcs
B InTepaType B KaHWUKYNAPHOE BpeMms.

37. bBubnMoTeyHOo-NHMOPMaALMOHHOE 06CNYXMBaHME C YYETOM Creundunkn permoHa, panoHa,
y4yebHOro 3aBefleHNs 1 3anpocoB yMTaTesel.

3. 8. BefeHve HEOOXOANMMON [OKYMeHTaLMK Mo yyeTy 6M6AMOTEYHOro oHAA 1 06CNY>KMBAHMIO
yuTartenein B COOTBETCTBMM C YCTAHOB/IEHHbIM MOPALKOM.

3.9. TMpoBefeHWe B yCTaHOBNEHHOM NopsafAke (haky/bTaTUBHbIX 3aHATUIA, YPOKOB U KPYXKOB MO
nponaraHae OGUGNMOTEYHO-OMBNMOrpatinuyecKUX 3HaHWA, BefeHWe NPOPOPUEHTALMOHHON
paboTbl A4/ MONYYEHUS CreumnanbHoCcTh 6ubnnoTtekaps, ubnmorpada.

3. 10. Monynapusauna nutepatypbl C NOMOLWbLIO WHAWBUAYASIbHBLIX, TPYMMNOBLIX M MACCOBbIX
opm paboTbl (6ecen, BbICTaBOK, 6Gubnuorpagmuyeckmx 0630p0B, OBCYXAEHWUIA  KHWT,
ynTaTeNIbCKUX KOH(EPEHLUNIA, NUTepaTypHbIX Be4epoB, BUKTOPUH U Ap.).

3. 11. MNoBblWeHNe KBaNMUKaLUM COTPYAHUKOB, CO3LaHMe YCNOBUIA AN1A UX caMoobpa3oBaHus
1 npoeccmoHanbHOro o6pasosBaHus.



2.4. TlpM HapylleHUM CPOKOB MNONb30BAHWA KHUraMuW W ApPYrUMWU LOKYMeHTaMu 06e3
YB@XUTENIbHbIX NMPUYUH K YnTaTeNIAIM B YCTAaHOB/IEHHOM MOPSAAKE MOTYT 6bITb MPUMEHEHbI

aAMUHUCTPATUBHbIE CAHKUUKM (KaK MpaBui0, BPeMEHHOe J/MLIEHMEe MpaBa Mo/b30BaHUA
6r1bnnoTekon).

2.5. JlnyHoe pfeno BblJaeTcs BbIObIBAKOWMM YYalMMCSA TOMbKO MOC/e BO3BpaLLeHus
nuTepatypbl, B3ATOW Ha aboHemeHTe 6UOGMIMOTeKW; BbiObIBaKOWME COTPYAHUKM  06-
Lleobpa3oBaTeNbHOM0 yupexxaeHns oTMe4yaroT B 6Mb61M0oTeKe CBOM 06XOAHOWN NNCT.

2.6. YMblW/IeHHas nopya U XULWeEHNe KHUT U3 6UBNNOTEKN NpeLyCcMaTpuBalT YroN0BHYHO
OTBETCTBEHHOCTb MO0 KOMMeEHcauuto yuiepba B [LEHEXXHOM BbIPOXKEHUW WU PABHOLLEHHYIO
3aMeHy NMpoun3BeAeHMAMN nevatu v ApyruMu JOKYMEHTamu.

2.7. 3a yTpaTy HeCOBepLEHHONETHUMU YMTaTeNaAMU MPOU3BELEHNI nevyatn u3 6um6-
NNOTEYHbIX (POHAOB WAN MPUYMHEHUE UM HEBOCMO/HUMOIO Bpefa OTBETCTBEHHOCTb AOJIKHbI
HeCTU POANTENN WU NOPYUUTENN.

3. O643aHHOCTN OBUBINOTEKN

3.1. bubnnoTeka oba3aHa:

- o0becneunTb 6ecnnatHblii 1 CBOBOAHbLIN AOCTYN YmTaTenei K 6u6AnMoTeUHbIM PoHLaM U
6ecnnaTHyo Bblfayy BO BPeMeHHOE M0Nb30BaHME NeYaTHOW NPOoAYKUNN;

- obecneynTb OnepaTMBHOE M Ka4eCTBEHHOe 0OCNYXMBaHUE YynuTaTesell C y4eTOM UX
3anpocoB 1 noTpebHoOCTEN;

- CBOEBPEMEHHO MH(OPMUPOBATbL YMTaTe/eil 0 BCeX BMAAX NPefOoCTaBNSAEMbIX YCYT;

B C/lyyae OTCYTCTBMSA HEOBXOAMMbIX YATaTENAM U34aHUI 3anpallimBatb UX Mo
MeX6M61MoTeYHOMY abOHEMEHTY U3 APYTrUX 6MGINoTeK;

- MpejocTasnATb B N0Nb30BaHWE KaTanorn, KapToTekun, OCYLWecTBAATb Apyrue hopMbl
61M6NMOTEYHOr0 MHDOPMUPOBAHNS;

- M3y4yaTb NOTPeOGHOCTM ymTaTteneli B 06pa3oBaTe/ibHOM MHopMaLmK;

BECTW KOHCY/bTauMOHHYK paboTy, OKas3blBaTb MOMOLWb B MOWCKe W Bbibope He-
006X0ANMbIX N3AaHWIA;

NPOBOAUTbL 3aHATMSA MO OCHOBaM 6MOANOTEUYHO-6MBIMOrpauUecknx u KHGOp-
MaLMOHHbIX 3HAHWIA;

- BECTM YCTHYK W HarnfgHyt MaccoBO-WUH(POPMaUMOHHYK paboTy; OpraHu3oBbIBaTb
BbICTABKM /UTepatypbl, 6ubnnorpagpuyeckne o0630pbl, [HWM UHPOpMaLMK, nuTepaTypHble
Beuyepa, Urpbl, NPasfgHUKN 1 Apyrue MeponpuaTus;

-COBepLUEHCTBOBATb paboTy C ynTatensamm nyTeM BHeAPEHUS MepefoBblX KOMMbHOTEPHbIX
TEXHONMOTUiA;

- CUCTEeMaTW4ecKu cfejuTb 3a CBOEBPEMEHHbIM BO3BpalieHWeM B 6UGIMOTEKY Bbl-,,
[AaHHbIX NPOU3BEAEHWNI neyatu;

- obecneunTb YnTatenein HeO6Xo04MMON NNTePaTypPOli B KAHUKYIAPHOE Bpems;

- MPOBOAWTbL B Hayane y4ebHOro roja exerofHyt nepeperncTpawuuto yntaTenen;

- 06ecneynTb COXPaHHOCTb WM pPeruoHasbHOe WCMo/b3oBaHUe BUBANOTEUYHBbIX (POHAOB,
co3gatb Heo6Xo4MMble YCNOBUSA ANA XPaHEHUA AOKYMEHTOB;

- MPOBOAWUTb MENIKUA PEMOHT 1 CBOEBPEMEHHbI NepensieT KHUT, NpuUBeKas K 3Toin
paboTe 6MGNNOTEUHbI aKTMB;

cnoco6¢cTBOBaTh POPMUPOBAHMIO BUBINOTEKM KaK LieHTpa paboTbl C KHUTOM 1
nHhopMaLmnei;

- C03/4aBaTb ¥ NoAjepXuBaTb KOM(OPTHbIE YCNOBUA AN1A paboTbl YnTaTenen;

- 06ecneynTb peXxum paboTbl B COOTBETCTBUMN C NOTPEOHOCTAMM Yy4eOHOI0 3aBefleHuns;

- OTYUTBLIBATLCA O CBOEW [eATEeNbHOCTU B COOTBETCTBUM C MOMOXEHMEM O BUBNMOTEKE.

4. TlopAAOK NoNb30BaHUA 6UBNNOTEKON



5. MNpaBa, 06893aHHOCTN 1 OTBETCTBEHHOCTb

5.1. bubnnoTeka nmeeT Npaso:
5.1.1. CamocTOoATeNbHO  ONpefenaTb cogepXxaHne W (OPMbl  CBOE  AeATENbHOCTM B
COOTBETCTBUM C 3afa4yaMu, NPUBELEHHbIMU B HAcToALeM MON0XKEHNN;
5.1.2. Pa3pabatbiBaTb MpaBuia Nonb3oBaHNS 6GUOGNNOTEKON 1 APYTYHO PernamMmeHTUpPYOLLYIO
LOKYMEHTaLWUIO;
5.1.3. YcTaHaBnuBaTb B COOTBETCTBMM C NpaBMIaMun NoNb30BaHMA GUOGNNOTEKON BUA 1 pasmep
KomneHcaunin yuiepba, HaHeCEHHOro Nosib3oBaTenamm 6UBANOTEKMN.

5.2. BubnnoTeyHble pabOTHUKM UMeOT Mpaso:
521. YuacTtBoBaTb B ynpaBneHun MOBY TCOLU cornacHo TunoBOMY MOMOXEHUIO 00
06weobpa3oBaTeIbHOM YUpexXAeHUu;
522 Ha cB060AHbI AOCTYN K MHOpPMaUMu, CBA3aHHOW C pPelleHMeM MOCTaBMEHHbIX Mepef
61M6NMOTEKON 3afgay: K obpasoBaTeNbHbIM Mporpammam, y4eOHbIM MaaHam, nnaHaMm pa6oTbl
MOBY TCOLL v ero CTpyKTYpPHbIX NoapasaeneHunii;
523. Ha nogaep>xKy CO CTOPOHbl MYHMLMMNaNbHbLIX OpraHoB 06pa3oBaHUA U agMUHUCTpaLUn
MOBY TCOLU B gene opraHuMsauun nOBbIWEHUS KBannukauum paboTHUKOB 6MOAMOTEK,
CO34aHNsA HeobX0AMMbIX YCNOBUI ANsi UX caMoo6pas3oBaHMA, a Takxke Ana o6ecneyeHus KX
yyactns B paboTe METOAMYECKUX O00beAMHEHWI A O6UOBANOTEYHbIX PABbOTHMKOB, B Hay4HbIX
KOH(pepeHUMAX, COBellaHWAX W CeMUHapax Mo Bonpocam 6uU6ANOTEYHO-UH(POPMALNUOHHOMN
paboThl;
524. Hayu4actune B paboTe 06LECTBEHHbIX OpraHu3aLnii;
525. Ha aTTectauuio cCOrnacHo nopsgky, WU3foXKeHHOMY B COOTBETCTBYHOLWMX HOPMaTUBHbLIX
akTax MpaButenbcTBa Poccuiickoii deaepauuu;
526. Ha Bce BWAbl NbroT Ans paboOTHUKOB 06pa30oBaHMA U KyNbTypbl M AOMNOMHUTENbHYHO
onnaTty Tpyaa, NpeaycMOTpPeHHbIe 3aKOHOAaTeNbCTBOM;
527. Ha exerogHblii 0TNyCcK B 52 pabounx AHSA W Ha AOMNONHUTENbHbLIA OMa4yMBaeMblii OTNYCK
(po 12 pabouymx fHeil) B COOTBETCTBUM C KONMEKTUBHbLIM AOFOBOPOM MeXAy paboTHUKaMu U
pykosogctsom MOBY TCOLU nav MHbIMU NOKafbHbIMW HOPMATUBHbLIMWU aKTamu,
528. Ha npefcTaBfieHMe K pasiMYHbIM (POopmMaM MOOLWPeEHUs, Harpagam M 3Hakam OTanuug,
npefyCMOTPEHHbLIM A8 pab0THUKOB 06pa3oBaHunsa U KynbTypbl.

5.3. BubnnoTeUHble pabOTHUKN HECYT OTBETCTBEHHOCTb 3a:
53.1. Cob6nogeHne TPYyAOBbIX OTHOLUEHWIA, pernaMeHTUPYEeMbIX  3aKOHOAaTeNbCTBOM
Poccuiickoin deaepauun o Tpyae U KONNEKTUBHBIM gorosopom MOBY TCOLL,
5.3.2. BbInosHeHe (OyHKLMWIA, NPeayCMOTPEHHbIX HAcTOAWMM MoN0XeHMEM;
5.3.3. CoxpaHHOCTb 6M6NMOTEYHbIX (DOHA0B B NOPSAKe, NPeayCMOTPEHHOM AECTBYIOLLMM
3aKOHO4aTeNbCTBOM.



4.1. 3anucb 4uTaTenein npoBoaMTCA Ha abOHEeMEeHTe WAM APYroM MYHKTe Bblgayun
NMTepaTypbl. Yyalmecs 3anucbiBaloTcAd B 6UGMMOTEKY NO CMUCKY Knacca B WHAWBUAYATIbHOM
nopsgke, COTPYAHUKN U yYNTENS — MO Nacnopry.

4.2. Ha kKaxpAgoro uutatens 3anofiHAeTcAa u4uTaTeNbCKuii (HOpMynsap YCTaHOBAEHHOIO
obpasua Kak JOKYMEHT, AaloLwuii NpaBo Nosb30BaTbCA 6UO6INOTEKONA.

4.3. TMpu 3anucy uutaTenn [LOMKHbI 03HAKOMWUTLCA C MNpaBUiaMn MoMb30BaHUS 6M6-
NNOTEKOA 1 MoATBEPAWUTb 0653aTeNbCTBO 006 WX  BbIMOJHEHWW CBOEM MOAMUCbID  Ha
ynTaTeNbCKOM hopmynsape.

4.4. YnTaTenbCKUM N KHUWXHbLIA POPMYNspbl ABNAKOTCA JOKYMEHTaMM, YA0CTOBEPSAIOLLUMM
(hakT ¥ paTy BblfayuM UYUTATENHO [MeyaTHbIX W APYrMX WUCTOYHUKOB WHGoOpmauum u ux
BO3BpaLLEHNA B 6UBINOTEKY.

4.5. O6MmeH npou3BefeHWI A NnevyaTn NpPoU3BOAUTCA MO rpatuky paboTbl, YCTaHOB/IEHHOMY
O6MBNNOTEKOMN.

5 TMopsaAaoK Nonb3oBaHUSA aboOHEMEHTOM

5 1. Cpoku nonb30BaHWA NUTepaTypoil M KONMYeCTBO BblfaBaeMblX W3L4aHUA Ha
aboHeMeHTe onpeaensaTca ANDPEpPeHUMPOBAHHO caMol 6GUGINMOTEKON W (UKCUMPYHOTCS B
npasunax Nonb3oBaHUs 6MBANOTEKONA.

5.2. CpoK M0Mb30BaHMA MOXET OblTb MPOA/EH, €CN Ha M3[aHWe HET Crnpoca CO CTOPOHbI
APYTUX uunTaTenel, WAM COKpalleH, ecnn u3faHue Mo/b3yeTcHd MOBbILEHHbIM CNPOCOM WK
MMeeTCqd B eAUHCTBEHHOM 3k3emnnspe. He nognexart Bblgaye Ha [OM pefKue, LUEHHble W
CMpaBOYHbIE M3[aHUA, NUTepaTypa, NoaydyeHHas No Mexb6nonnoTe4Homy aboHeMeHTy (MBA).

5.3. UYwutatenu (3a WUCKIOYEHMEM Yyuyawmxcsd 1—2-X KnaccoB) pacnucbiBalOTCA B 4u-
TaTeNbCKOM (hOpMYnape 3a KaXAblli 9K3eMMAAp M34aHWiA;, BO3BpaLLeHNe n3fjaHnsa puKcupyetcs
nognucoio 6ubnmoTekaps.

6 MopAfOK NoMb30BaHUA YNTaIbHbLIM 3a/10M
(8ns 6U6NOTEK, UMEKOLWUX YNTasIbHbIE 3a/bl)

6.1. NutepaTypa, npefHa3HayeHHaa 418 UCMONL30BaHNA B YATANIbHOM 3a/e, Ha oM He
BblfaeTcH.

62. OSHuMKNoneauu, CNpaBOYHbIE N34AHUA, PeAKNE U LEHHbIE KHUTU, U3[AHUA, NONY-
YEHHble N0 MeXOUbNNoTeYHOMY abOHEMEHTY, BbIJAKOTCA TO/NbKO B YATaNbHOM 3ase.

63. Ywucno npomsBefeHUI NevyaTn U Apyrux LOKYMEHTOB, BbljaBaeMblX B YNTA/IbHOM
3asie, Kak NpaBuo, He orpaHMYMBaeTCs.



