MynnuunansHoe o6meodpa3oBaTebHOe OIOUKETHOE YYPEKICHHE
«Tabarunckas cpeanss odmeoOpasoBaTebHas MIKOJIa»
rOpOJCKOro OKpyra «ropoa SIkyTck»

[Tos107kenue o0 OyxraaTepHu
MYHHIHIAIBHOT0 00111e00pa30BaTeIbHOr0 OI0KETHOTO YUPeKIeHHS
«Tabarunckas cpeaHsisi 00meodpazoBaTe/IbHAN MK0/12» FOPOACKOr0 OKpyra
«ropoa SAKyTcK»

1. O6mue noaoxeHus
1.1.  Byxranrepus MyHHIHIAILHOTO 0011€00pa30BaTEILHOIO OFOKETHOTO YUPEKIACHHS
«TabaruHcKast cpenHss o0meobpa3oBaTeIbHas MKOIa» FOPOJICKOr0 OKpyra «ropoi SKkyTck» (xanee —
MOBY TCOII) sBaseTcs CTPYKTYPHBIM IIOJpa3jieeHHeM IIKOJbl, 00pa3oBaHHOTO C IEJIbIO
OpraHu3aliy OyXraiTepckoro ydyera B LIKOJIE (Jaiee o TeKCTy — OyXraaTepHs).

1.2. Byxranrepus B cBOei J1eSATeIbHOCTH pyKOBonchyeTcs{:

- 3akoHOM Poccuiickoii ®enepamn «O OyxranrepckoM ydete», Hamoroseim kozekcom PO,
bromkeraeiv - koaekcom P®, Tpynoeemm koaekcom P® H HOPMAaTHBHBIMH ~ aKTaMH,
perIaMeHTUPYIOLIMMH JIEATEbHOCTh OyXTralTepu;

- pacmopsuKeHHsMH M yKasaHWsiMH MuHHcTepcTBa 00pa3oBaHMs M  HAaykH PoccHHCKOiM
Denepanuu;

- IPUKa3aMH JUPEKTOpa IIKOJIBI, PacTOpsHKeHHSAMHE TJIaBHOTO Oyxranrepa;

- HactosuM [lonoxennem.

1.3. Merouyeckyr0 TNOMOIIb B OpraHW3alid OyXrajiTepckoro ydera OyXraiTepuH —IIKOJIBI
ocymectiser lleHTpanu3oBaHHas OyXraiTepusi MYHHIMIAIbHBIX 00pa3oBaTEIbHBIX YUYPEKICHHH,
VYrnpasnenune odpazoBanus OKpykHOH AIMUHHCTpAIHH T. SKyTCKa.

2. 3anaun

2.1. OcHOBHBIMH 3a1a4aMH OyXraJTepHH SBJISIIOTCH:

- (GopMHpoBaHHE MONHOH W JIOCTOBepHOH HH(OpPMAUMH O JEATENBHOCTH IIKOJBI, €¢
MMYIIECTBEHHOM  MOJIOXKEHHH,  HeoOXOJMMOW  BHYTPEHHHM M  BHEIIHHM I10JIb30BaTe/IsM
OyXraarepckoi OTYETHOCTH;

- oOecneyenne uHMOpMamHed, HeOOXOJMMOH BHYTPEHHHM M BHEUIHHM I10J1b30BaTE/IAM
OyXraJITepcKOil OTYETHOCTH C LEIbK0 KOHTPOJA 3a COOJIOJCHHEM 3aKOHOJATelbcTBa PoccHiickoi
dejiepallid IIPH  OCYIIECTBIEHHH IIKOJOH XO3SHCTBEHHBIX ONEpAlMii M HX LEJIeCO000pasHOCThIO,
HAIMYHEM H JBHKCHHEM MMYIIECTBA H 00S3aT€/IbCTB, HMCIIOIB30BAHHEM MATePUATBHBIX, TPYI0BbIX
H (HUHAHCOBBIX PECYPCOB B COOTBETCTBHHM C YTBEPKICHHBIMH HOPMaMH, HOpMAarHBaMH, CMETaMH,
m1anoM OXJI;



NpEeNOTBpallleHHe  OTPULIATENBHBIX  PE3yJbTAaTOB  XO3AWCTBEHHON  JEATENIbHOCTH IUIKOJIBI U
BBISIBJICHHE BHYTPHUXO3SHWCTBEHHBIX  pe3epBOB oOecnedeHus ee GUHAHCOBOW yCTOMUMBOCTH.

3. Opranuszanus 1esiTeJIbHOCTH OyXrajJrepun

3.1. PykoBoacTBO Oyxrairepueil OCyIIecTBIsIET TTIaBHBINA OyXranTep;

3.2. I'maBHbBIN OyXrajrep Ha3HAYAETCS M OCBOOOXKIACTCS OT JOJHKHOCTH TPUKA30M TUPEKTOpa
IIKOJIBI;

3.3. Byxranrtepusi OCYIIECTBISIET CBOIO JESATEIBHOCTh C IMPUMEHEHHEM COBPEMEHHBIX CPEICTB
ABTOMATU3AIMH [IPU BBITOJHEHUU YYETHO-BBIUMCIUTENBHBIX pabOT, C MPUMEHEHUEM YTBEPKICHHBIX B
YCTaHOBJICHHOM MOPSAIKE YHU(PUIIMPOBAHHBIX (POPM MEPBUYHON yUETHOU JOKYMEHTAIUH;

3.4. byxrantepuss B YCTaHOBIIGHHOM TIOpSJKE BeIeT JOKYMEHTAluI0 (MEePBUYHBIN y4yeT
JIOKYMEHTOB, PErHUCTPOB OYyXTajaTepCKOro ydera, OTUETHOCTH, KaKk Ha OyMaXKHbBIX, TaKk H Ha
AIIEKTPOHHBIX HOCUTENSIX HH(OpMaLun), 00ecrieunBaeT €€ COXPaHHOCTh U CBOEBPEMEHHYIO IIEpeady B
apXuB.

4. ®yHKkuuu OyxrajJarepun

4.1. Byxraarepusi BbIIOJHSET cCileaAyomme GyHKuumn:

- (hopmMHUpOBaHUE YYETHOH NOJUTUKM B COOTBETCTBHMM  C 3aKOHOJATEIbCTBOM 0
OyXraJTepckoM Yy4yeTeé H HCXOAsS M3 CTPYKTypbl M OCOOCHHOCTEH JESTEeIbHOCTH  ILIKOJIBI,
HEo0X01uMocTH obecrieueHus ee GUHAHCOBOW YCTOWYMBOCTH;

- MOATOTOBKA K TPUHATHIO pabodvero IuUiaHa, CueToB, GOPM MEPBHUHBIX YYETHBIX JTOKYMEHTOB,
OpUMEHSeMBIX i O(QOPMIIGHHSI XO3SHCTBEHHBIX ONEpalyif, 1O KOTOPHIM HE MPETYCMOTPEHBI
TUIIOBBIE (DOPMBI;

- pa3zpaboTka (popM JOKYMEHTOB BHYTPEHHEN OyXTaiaTepCcKOi OTYETHOCTH;

- obecrieyeHue nopsiJika MpoBeIeHUSI MHBEHTapU3aLlnii;

- OCYLIECTBIIEHUE KOHTPOJIS 33 IPAaBOMEPHOCTHIO NTPOBENEHUS X03SIMCTBEHHBIX ONEpaluii;

- obecrieueHre  COOMIOACHUS  TEXHOJIOTMM  00paboTku  Oyxraiarepckod  MHpoOpMalMU U
Hopsijika JOKYMEHTO000pOTa;

- OpraHuzanusi OyXTraJaTepcKOro y4yeTa W OTYETHOCTH B IIKOJIE HAa OCHOBE MaKCHMaJlbHOM
LEHTPaIN3aluU YUYE€THO-BBIYUCIUTENbHBIX PabOT U MPUMEHEHHUSI COBPEMEHHBIX TEXHUYECKUX CPEICTB
U UH(QOPMAIMOHHBIX TEXHOJOTUH, MPOrpPECCUBHBIX (OPM M METO/0B yyeTa U KOHTPOJIS;

- (hopmupoBaHue U CBOEBPEMEHHOE MIPeIOCTaBICHNE MOJIHO M JI0CTOBEpHOM
Oyxraiatepckoil MHGOPMAIMU O JESTEIBHOCTH IIKOJIbI, €€ MMYILECTBEHHOTO MOJIOXKEHUS, 10X0AaX U
pacxonax;

- pa3paboTKa M  OCYIIECTBICHHE MEpPOIPUATH, HaIpaBJIEHHBIX Ha YKpEIUIEHHE
(MHAHCOBOMN JUCIUIIIUHEI;

- Y4eT UMYIIECTBA, 0053aTeNbCTB U XO3SHCTBEHHBIX ONEpaluii, MOCTYMAOIIMX OCHOBHBIX CPEJICTB,
TOBapHO-MaTE€PHAIIbHBIX IEHHOCTEN U JIEHEKHBIX CPENICTB;

- CBOGBPEMEHHOE OTpaK€HME Ha cueTax OyXrajaTepckoro yuera oOnepanui, CBA3aHHBIX C
JBUKEHHEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTEPHAIbHBIX LIEHHOCTEHN U IEHEKHBIX CPEJICTB;

- CBOEBPEMEHHOE U NMPaBUIbHOE 0POPMIIEHHE OYXTaITEePCKUX JOKYMEHTOB;

- o0ecrieyeHre pacyeToB M BBHIJIAT IO 3apa0OTHOW IJIaTe, COIJIACHO CPOKaM MPONHCAHHBIX B
Komnextusaom norosope MOBY TCOI B pa3aene 3. «Oruiara Tpyzna paOOTHHUKOB, BIIIaTa HOCOOUH,
KoMIeHcanuit». [Ipou3BoauTh BRIILIATY 3apa00THOM MIAThl KaXK/bIe MOJIMECAIA

- 3apa0oTHas 1IaTa 3a NepBYIO MOJOBUHY Mecsina 20 yucna,

- 3apa0oTHas 1aTa 3a BTOPYIO MOJOBUHY 5 YnCIa;



- HaYMCJICHWE U IIEPEUUCIIEHUE HAJOroB U CcOOpoB B (enepalnbHbli, PErHOHATIBHBIA H
MECTHBIM OOJKETBI, CTPAXOBBIX B3HOCOB B TI'OCYAAPCTBEHHbIE BHEOIO)KETHBIE COLUANIBbHBIE (DOHBI,
I1aTeXel B 0AHKOBCKHE YUPEkKACHUS;

- ydyacTM€ B IIPOBEJICHUHU SKOHOMMYECKOIO aHaJn3a X03sICTBEHHO-()HAHCOBOH
JeSITEIbHOCTH IIKOJIBI 110 TAHHBIM OyXTalTepCKOro y4eTa M OTUYETHOCTH;

- IIPUHATHE MEp IO NMPEAYNPEKICHUIO HEJ0CTad, HE3aKOHHOIO PAaCXOJ0BaHUs JICHEKHBIX CPEACTB
U TOBAapHO-MAaTEpUANbHBIX  LEHHOCTEW,  HapymeHud  (UHAHCOBOTO M XO3SHCTBEHHOTO
3aKOHOJATEIIbCTBA;

- yyacTue B 0(pOpMIICHUH MaTEpPHAJIOB 10 HEJ0CTauYaM U XHUILEHUSIM JCHEXHBIX CPEJICTB U TOBAPHO-
MaTepHalbHBIX LIEHHOCTEH, Iepeaaya B HEOOXOAMMBIX CllydyasX 3THX MAaTepUaloB B CIIEICTBEHHBIE
U Ccy/leOHbIE OpraHbl;

- o0ecrieyeHre CTPOroro COOJMIOACHUS KAacCOBOW JUCLUIUIMHBI, 3aKOHHOCTH CIMCaHUS CO
CUETOB OyXraiaTepcKoro ydera HexocTad, IACOMTOPCKOW 3aJOJDKEHHOCTH M JAPYTUX IIOTEpb,
COXPaHHOCTH OYXTaJITEpCKUX JTOKYMEHTOB, O(OpPMIICHHS M CAa4M MX B YCTAHOBJICHHOM IMOpPSAKE B
apXWB;

- pa3paboTka M BHEJIPEHHE PALUOHAIBHOW YYETHOM JOKYMEHTAllMd, HPOrPECCUBHBIX (GOopM u
METOMI0OB BeJeHMs OyXrajaTepcKoro ydera Ha OCHOBE IPUMEHEHHUS COBPEMEHHBIX CpEICTB
BBIUNCIIUTEIBbHON TEXHUKHU U CBSI3U;

- cocTaBlieHHMe OanaHca M OINEpaTHUBHBIX CBOAHBIX OTYETOB O JOXOJaX U pPacxojax CpeJCTB,
JOpyroil  OyXraJTepckoil OTYETHOCTH, HaJOrOBBIX JEKJIapaluil W  pacyeTHBIX BEJOMOCTEH,
IpPEJOCTaBIIEHNE WX B YCTAHOBJICHHOM TMOpsjAKe B YIpaBieHHe QeneparbHOro Ka3HaueHCTBa,
MunucrepctBo  oOpasoBanusi u  Hayku  Poccuiickoii @enepaunun, MHcnekuun denepanbHon
HAJIOTOBOM CITYKOBI;

- pacCMOTpEHHE ¥ TOJNUCAaHWE  TIJIaBHBIM  OyXrajarepoM  JOKYMEHTOB,  CIYyXalllux
OCHOBAHHUEM Ul IIPUEMKH M BBIJAYM JCHEXKHBIX CPEICTB M TOBAPHO-MATEPHAIBHBIX ILIEHHOCTEH, a
TaKXe KPEAUTHBIX U PACUETHBIX 00s3aTEIbCTB.

5. IIpaBa n 00s13aHHOCTH OyXTraJITePHH

5.1. I'naBHbIi Oyxraarep o0si3aH:

- BBINOJIHATH Pa0OTy MO MOCTAHOBKE M BEIEHUIO OyXTalTEepCKOro y4eTa OpraHu3allly B IENixX
MOJIyYEHUs 3aMHTEPECOBAHHBIMU BHYTPEHHUMHU M BHEIIHUMHU TOJIb30BATENIIMU MOJHOW U JOCTOBEPHOM
nHpopmaIuu o ee PUHAHCOBO-XO3SIMCTBEHHOM IEATEILHOCTH U (PMHAHCOBOM TOJIOKEHUU;

- (¢opMupoBaTh B COOTBETCTBMM C 3aKOHOJATEIbCTBOM O OYXTaJITepCKOM YYeTe  YYETHYIO
HOJIUTHUKY, HCXOIs U3 CIEeUUM(UKU YCIOBUU XO3SMCTBOBAHMS, CTPYKTYPHI, pa3MepoB, OTpacieBOH
NPUHAAISKHOCTH U JAPYTMX OCOOCHHOCTEH MAEATeNbHOCTH MIKOJBI, MO3BOJSIOIIYI0 CBOEBPEMEHHO
NoJy4yaTh MHGOPMALMIO Ul TUIAHUPOBAHUS, aHAIN3a, KOHTPOJIS, OLIEHKU (PMHAHCOBOTO IMOJIOKEHUS U
PE3yJIBTAaTOB JEATENBHOCTH ILIKOJIBL;

- obecnieunBaTh paboTy:

- 10 TIOATOTOBKE M yTBEpPXKJAEHHI0O padodero IUlaHa CUETOB OyXTajNTepCcKoro yyera,
COJIEpKalllero CHUHTETHYECKHEe M aHAJUTHYeCKHe cueTa, (OpM NEPBUYHBIX YUYETHBIX TOKYMEHTOB,
NPUMEHSIEMbIX JUIsI O(OpMIICHHUS XO34HCTBEHHBIX omepanuii, (GopM BHYTpeHHeH OyXrajirepckoi
OTUETHOCTH;

- M0 O0ECNEYEeHUI0 TOpsAKa MPOBEACHUS WHBEHTApH3allMd MW OLEHKM MMYIIEeCTBA H
00513aTeNIbCTB, JOKYMEHTAILHOMY OATBEPKICHUIO UX HAJIMYHUS, COCTOSIHHS U OLICHKH;



- 0 OpraHW3alliil CHCTEMBbI BHYTPEHHETO KOHTPOJS 3a MPaBHIBHOCTHIO OQOPMIICHHS
XO3MCTBEHHBIX ONeEparuii, COOJIOJICHUEM TOpsAIKa JOKYMEHTOOOOpOTa, TEXHOJIOTUH 00pabOTKH
Y4eTHON MH(OPMAIUK U €€ 3alIUThl OT HECAHKIIHOHUPOBAHHOTO JIOCTYIIA;

- BBINOJIHATH ¢dopmupoBaHue HHYOPMAIIMOHHOW CHCTEMBI OyXTalATepCKOro yd4era W
OTYETHOCTH B COOTBETCTBUU C TPEOOBAHMAMU OyXTraJTepCKOro, HaJOTOBOTO, CTaTUCTHYECKOTO U
YIPaBJIEHYECKOTO yueTa, 00eCleunBaTh MPEJOCTaBICHNE HEOOX0AUMOI OyXranTepckoil HHPpOpMauu
BHYTPEHHUM M BHEIIHUM T10JIb30BATEIISAM;

- BBIOJHATH PA0OTy IO BEIEHUIO PErHCTPOB OYXTaJITEpPCKOTO y4deTa Ha OCHOBE MPUMEHEHHS
COBPEMCHHBIX HMH()OPMAIIMOHHBIX TEXHOJIOTHH, MPOTPECCUBHBIX (GOPM U METOJOB yd4eTa W
KOHTpOJs, wucnoyHeHno taHa OXJI, ydery wuMyIecTBa, o00s3aTeIbCTB, OCHOBHBIX CPE/CTB,
MaTepHaIbHO-TIPOM3BOJICTBEHHBIX ~ 3aIlacoOB, JICHE)KHBIX CPEICTB, ()UHAHCOBBIX, pPACYECTHBIX U
KPEIUTHBIX OTepalyii, U3AepKeK 0OpalleHus, BBITIOTHEHUsT pa0oT (yciyr), (UHAHCOBBIX PE3yJIbTaTOB
JEeSITeTbHOCTH LIKOJIBI;

- o0ecrieunBaTh CBOEBPEMEHHOE M TOYHOE OTPAKECHHE HAa CUeTax OyXTalTepCcKOoro ydera
XO3SIMCTBEHHBIX OMEpaIii, IBMKEHHE aKTUBOB, (POPMHUPOBAHME TOXOJOB M PACXOIOB, BBHIMOJHEHHUE
00513aTEIIbCTB;

- o0ecrieunBaTh  KOHTPOJIb 3a COOJIOACHHMEM TOpsaka O(GOPMIICHUS MEPBHYHBIX  YYETHBIX
JIOKYMCHTOB;

- OpraHU30BBIBATh MH(POPMAITMOHHOE 00ECIICYCHHE YIIPABICHUECKOTO YUeTa,

- obecreynBaTh:

- CBOCBPEMEHHOE TIEPEUMCIIEHUE HAJOrOoB W COOpoB B (enepalbHbI, PErHOHATIBHBIN H
MECTHBI OO/DKETBI, CTPAaXOBBIX B3HOCOB B TOCYJapCTBEHHBIC BHEOIOKETHBIE COLMAIbHBIE (POH/IBI,
IUIaTe)KEeH B KpPEAWTHBIE OpTaHU3aIlMH, CPEICTB Ha (PUHAHCHPOBAHWE KANUTAIBHBIX BIIOKEHHM,
noramieHue 3aJJ0JKeHHOCTEH Mo cCyiaMm;

- KOHTPOJb 3a pacxojoBaHWeM (OHAA OIUTaThl TpyJda, OpTaHU3AlMEeH W MPABHIBLHOCTHIO
pacyeToB MO oIaTe TpyAa paOOTHUKOB, IPOBEJICHUEM HWHBEHTApU3aLUN, TMOPSIIKOM BeJIEHHS
OyXraJTepckoro yd4era, OTYETHOCTH, a TakXe IpPOBEJCHHEM [OKYMEHTAJbHBIX pEBU3UN B
NOJpa3/IeIeHUsIX OpraHn3aIuiy;

- IpPUHUMATh y4yacTHe B MPOBEJCHMM (UHAHCOBOIO aHajau3a MU (OPMHUPOBAHUU HAJIOTOBOH
MOJIUTUKA Ha OCHOBE JAHHBIX OYXTaJITEpPCKOTO ydeTa W OTYETHOCTH, B OpPTaHM3ALUU BHYTPEHHETO
ayanTa;

- MTOJITOTaBIINBATh MIPEIUIOKEHHUS, HaTpaBJICHHBIC Ha yIydIIeHUe pe3yibTaToB
(MHAHCOBOH EATEIFHOCTH IIKOJIBI, yCTPaHEHHUE MOTEPh U HETIPOU3BOIUTEIBHBIX 3aTpPaT;

- BecTH paboTy Mo obecrnevyeHuto coOaoaeHuss (UHAHCOBOM M KAacCOBOW JMCIMIUIMHBI,
3aKOHHOCTH CIIMCAHMs CO CUETOB OYXTaJITEpPCKOTo ydeTa HenocTad, JeOUTOPCKOW 3aJ0KEHHOCTH U
JIPYTHUX TIOTEPH;

- y4acTBOBaTh B O(OPMIIEHMM JIOKYMEHTOB IO HEAOCTayaM, HE3aKOHHOMY pPAaCXOJOBAHUIO
JICHeXKHBIX CPEJICTB M TOBAPHO-MATEPHUATBHBIX IIEHHOCTEH, KOHTPOJIC 3a Tepenadeid B HEOOXOAUMBIX
CIIydasix dTHX MaTepHajoB B CIIEJCTBEHHBIC U Cy/IeOHbBIC OpTaHEI,

- o0ecreynBaTh COCTaBIIEHHE OTYeTa 00 MCIOTHEHUH OFO/DKETOB JICHE)KHBIX CPEJCTB, IIOATOTOBKY
HEOOXOMMMOW OyXTalTepCKOW OTYETHOCTH, TPEJACTABICHHE WX B YCTAHOBICHHOM MOpPSAKE B
COOTBETCTBYIOIIUE OPTaHbl;

- obecreynBaTh COXPAHHOCTh OYXTalTEePCKUX JOKYMEHTOB U C/1ady WX B YCTAHOBJICHHOM MOPSIKE
B apXWB;

- OKa3bIBaTh METOAMYECKYIO MOMOIIb pabOTHHKAM HIKOJIBI IO BOMPOCaM OyXTaJlTepCKOro y4era,
KOHTPOJIS, OTYSTHOCTH aHAIIN3a X035 HCTBEHHOM AEATEIbHOCTH;



- BBIMIOJHATH Pa0OTy 1O BEACHUIO OYXTaJTEPCKOr0 y4yeTa MMYIIECTBa, 005S3aTelbCTB U
XO3SUCTBEHHBIX Olepanuii (y4eT OCHOBHBIX CPEACTB, TOBapHO-MaTepUalbHBIX IIEHHOCTEH, 3aTpar
HAa TPOU3BOJCTBO, peanMzalud  OPOAYKIIHH, pe3yNbTaTOB X O03s5IiICTBEHHO-(UHAHCOBOM
JEeSITeIbHOCTH, PACUeThl C TIOCTABUIMKAaMU M 3aKa3UMKaMHU, a TAK)KE 3a MPEJIOCTABICHHbIC YCIYTH U T.11.);

- y4acTBOBaTb B pa3pabOTKe ¥ OCYIIECTBICHUH MEpOTIPHUATHH, HAnpaBIICHHBIX Ha
coOuoieHre (PMHAHCOBOW AMCUUILIMHBI M PAIlMOHATILHOE UCIIOIb30BaHUE PECYPCOB;

- OCYIIECTBIATH  NpPUEM U KOHTPOJb IEPBHYHOW JOKYMEHTAI[MH 110 COOTBETCTBYIOLIMM
y4JacTKaM OyXTaJTepCKOro y4eTa U MOATrOTaBIMBATh UX K CUETHOH 00paboTKe;

- OTpakaTb Ha cueTax OyXraJTepckoro ydera ONepaluu, CBS3aHHbIE C JABH)KEHHUEM
OCHOBHBIX CPEJICTB, TOBAPHO-MaTepUaIbHBIX LICHHOCTEH U JCHEKHBIX CPEJICTB;

- BBIABIIATh MCTOYHUKHM OOpa3OBaHUA MOTEPb U HEMPOU3BOJIUTENBHBIX 3aTpaT, MOJArOTABINBAThH
MPEIIOKEHHS 110 UX MPeIyNpeKICHUIO;

- IPOM3BOJUTHh HAYMCICHWE W TEPEUUCIICHHEe HaJloroB u cOOpoB B  (eaepalbHBIH,
PETMOHANBHBIE M MECTHBIM OIO/DKETBI, CTPaxOBBIX B3HOCOB B TOCYJapCTBEHHBIC BHEOIOIKETHBIC
couuanbHbie (QOHIBI, IUTaTeKEeH B OAHKOBCKHE YYPESKICHHS, CPEACTB Ha (UHAHCUPOBAHHE
KalUTaJbHBIX BJIOXKECHUH, 3apab0THOM TUIaThl pabouYMX M CIIy)KallMX, JPYTHUX BBHILIAT U IUIATEXEH, a
TaK)Ke OTYUCIIEHUE CPEJICTB Ha MaTePUAIIbHOE CTUMYIUPOBAHNE PAOOTHUKOB MPEATIPUSTHS;

- obecrieunBaTh ~ PYKOBOJUTEIEH, KpEeAUTOPOB, HWHBECTOPOB,  ayJUTOPOB M JAPYTUX
MoJib30BaTeel  OyXraiaTepckoil  OTYETHOCTH  COMOCTaBUMOM U JOCTOBEPHOI OyXxraiatepckoit
uH(popMaliel o COOTBETCTBYIOIIUM HAMPABIEHUSM (y4acTKaM) Y4eT;

- pa3pabarbiBaTh paOouyuii miaH cYeTOB, (POPMBI MEPBUYHBIX JOKYMEHTOB, MPUMEHSIEMBIC IS
oopmIIeHHS XO3SHCTBEHHBIX OINEPalnii, IO KOTOPBIM HE MPEAYCMOTPEHBI THIIOBBIE (JOPMBI, a TaKXKe
(OpMBI TOKyMEHTOB JJIsl BHYTPEHHEH OyXTanTepcKol OTYETHOCTH;

- Y4aCTBOBaTh B OIPEICIICHUH COJEP)KaHHs OCHOBHBIX TPHEMOB M METOJIOB BEICHHS ydeTa H
TEXHOJIOTUH 00paboTKH OyxXranTepckoi nH(popMaluu;

- yJacTBOBaTb B  MPOBEJCHUM  HKOHOMHUYECKOTO  aHaIW3a  XO34HCTBEHHO-(UHAHCOBOMN
NESTENIbHOCTH TPEINPU[THS 1O JAaHHBIM OyXTalTepPCKOTO0 y4yeTa M OTYETHOCTH B IIENIAX BBISBICHHS
BHYTPUXO3SIIICTBEHHBIX ~ PE3€PBOB, OCYIIECTBJICHUS pEeXHMMa OSKOHOMUHM U MEPONpPUATHH 1Mo
COBEpPILIEHCTBOBAHUIO JTOKYMEHTO000pOTa, B pa3palOoTKe M BHEJPEHUHM IPOTPECCUBHBIX (GopM H
METO/IOB OYyXTaJTepCKOro ydeTa Ha OCHOBE NPHUMEHEHHS COBPEMEHHBIX CPEICTB BBIYMCIUTEIHHOU
TEXHUKH, B IPOBEJICHUN HHBEHTAPU3ALNI JIEHE)KHBIX CPEJICTB M TOBAPHO-MATEPHATILHBIX IIEHHOCTEH;

- MOATOTABIMBATh JAaHHBIE 110 COOTBETCTBYIOIIUM YYacTKaM OyXTaJTepCcKOro y4era JUIs
COCTaBJICHUS OTYETHOCTH;

- CIIEAUTH 32 COXPAHHOCTBIO OyXraJTepckux  JOKYMEHTOB,  O(opMIIEHHEM uX B
COOTBETCTBUU C YCTAHOBICHHBIM MOPSIKOM JJIsl TIEpeAauu B apXUB;

- BBIMOJHATH ~ paboThl 1O (OPMUPOBAHUIO, BEICHUIO U XPaHCHHIO 0a3pl JTaHHBIX
Oyxrantepckoit mHbOpMaIuu, BHOCUTh W3MEHEHHS B CIPABOYHYI0 M HOPMATHBHYIO HH(OpMaIHIo,
HCITOJTB3YEMYIO TIpH 00pabOTKE JTaHHBIX;

- y4acTBOBaTh B (HOPMYJIMPOBAaHMM SKOHOMHYECKOH IIOCTAHOBKH 3a/Jad JHOO OTIENBHBIX HX
ITANOB, PEMIAEMBIX C IOMOIIBI0 BBIYUCIUTEILHON TEXHUKH, ONPEACICHHH BO3MOXHOCTH
UCTIOIB30BaHUSI TOTOBBIX IPOEKTOB, aJTOPUTMOB, MAKETOB MPHKIAIHBIX IMPOTPaMM, TTO3BOJISIONINX
CO03/1aBaTh SKOHOMUYECKH 00OCHOBAHHBIE CUCTEMBI 00Pa0OTKH YKOHOMHUYECKONW NH(POPMAIIHH.

5.2. I'naBHbBIi Oyxrajarep uMeeT NpaBo:
- TpebOBaTh OT BCEX MOAPA3JCNCHUNA IIKOJIbI JOKYMEHTAIBHOTO O(OPMIICHHS XO35HCTBEHHBIX
oriepanuii v nMpeacTaBIeHUs HEOOXOAUMBIX TOKYMEHTOB M CBEJICHUI;



- TpeOOBaThb OT PYKOBOJIUTENEH CTPYKTYpPHBIX MOApPA3AEICHUM W OTIENbHBIX CIEHUATNCTOB
NPUHITHUS MEp, HANpaBJICHHBIX HA MOBbIIIEHUE 3(PPEKTUBHOCTH HCIONB30BAHMS CPEACTB  IIKOJBI,
o0OecrieyeHHuss COXPAaHHOCTH HUMYIIECTBA W MPaBUWIbHOW OpPraHM3alMU OyXTaJTepCKOro y4yeTa;

- cOOJI0IaTh YCTAHOBJICHHBIN MOPSIOK MPUEMKH, XPAaHEHHUSI U PACXOJ0BAHUSI JIEHEKHBIX CPE/ICTB,
TOBapHO-MAaTE€PUAJIbHBIX U APYTUX LIEHHOCTEM;

- BHOCUTb  NPEUIOKEHHS  JUPEKTOPY IIKOJBI O  MPUBICYEHHH K MaTepUabHOM U
JUCLUIUIMHAPHON OTBETCTBEHHOCTH JOJLKHOCTHBIX JIMIL[ LIKOJIBI 10 PE3yIbTaTaM IIPOBEPOK;

- HE TpPUHUMATh K UCIOJIHEHUIO H O(QOPMIICHHIO JIOKYMEHTHl 0€3 COOTBETCTBYIOLIETO
pacrlopsDKeHHUs — JTUPEKTOpa IIKOJBI, a  TaKkke [0  OlepalusM, KOTOpble MPOTUBOpEYaT
3aKOHOJATEIbCTBY U YCTAHOBJICHHOMY TMOPSAIKY MPUEMKH, XpPaHEHUS U PACXOJOBAHUS JICHEKHBIX
CPEICTB, TOBAPHO-MATEPUATBHBIX U IPYTHX HEHHOCTEH;

- BECTU IMEPEMHCKy IO BOMpOocaM OyXTaJTEepPCKOro YydeTa W OTUETHOCTH, a TaKXkKe JIPYruM
BOIIPOCAM, BXOJALIMM B KOMIIETCHIIMIO TJIABHOTO OyXrajrepa W HE TpPeOYIOIIMM COTJIACOBAaHUS C
JTUPEKTOPOM;

- IIPE/CTAaBUTENbCTBOBATh OT MMEHM IIKOJBI 110 BONPOCAM, OTHOCSIIUMCS K KOMIIETEHLIUU
Oyxrajarepuu BO B3aMMOOTHOILUEHHUSX C TJIABHBIM PacIOpPSIAUTEIEM CPEACTB, C  UCIHOJHUTEIbHBIMU
OpraHamu, OCYIIECTBIISIOMIUMU KaccoBOE o0CTy)KMBaHUE HWCIIOJNHEHUs  OroKeTa,
HAJIOTOBBIMH, (PUHAHCOBBIMH OpraHaMM, OpraHaMH TOCYJapCTBEHHBIX BHEOIOKETHBIX (HOHIOB,
0aHKaMH,  KPEOUTHBIMH  YUYPEKICHHUSIMH,  HMHBIMH TOCYJApCTBEHHBIMH M MYHHUIIUIAIbHBIMU
OpraHU3aIUSAMU, a TAKXKE APYTUMU NPEANPUIATUSIMU, OPTaHU3ALMSIMHE, YUPEKICHUIMU.

6. BzanmocBs3n

6.1. Byxraarepusi B3auMoelicTByeT:

a) CO CIEeLHAINCTOM IO KaJipam:

noJy4aer:

- Tabenu yuyeTa paboyero BpeMeHH, JIMCTKU HETPYAOCIIOCOOHOCTH, TPUKA3bI;

NpeaoCTABJISACT:

- “HGOPMAIIHIO O 3aJI0JDKEHHOCTH PAa0OTHUKOB, cpelHeil 3apaboTHOM 1uiate;

0) C FOPUCKOHCYJIBTOM:

noJy4aer:

- IOTOBOPBI Ha BBIMOJIHEHHUE PaldoT (ycayr), MOCTaBKy TOBApOB;

B) C 3aMECTUTEJIEM JIUPEKTOpa MO aAMUHUCTPATUBHO-XO35IICTBEHHON YaCTH:

noJy4aer:

- nHGOPMAIHIO O IITAHUPYEMBIX U IMPOBEICHHBIX MPOIlelypax Mo 3aKylKe TOBapoB, padoT (yciyr);

NpeJoCTABJISCT:

- nH(OPMAIIHIO O MTPOU3BEACHHBIX pacyeTax Mo 3aKJIYEHHBIM J0r0BOpaM;

€) CO BCEMH CTPYKTYPHBIMHU NOIPa3CIICHUSMU:

noJy4aer:

- pacropsbKeHusi, cueTa, cuera-(akTypbl, aKThl BHIIIOJIHEHHBIX pabOT, aBaHCOBBIE CUETA, 3asIBKU Ha
BbIJIayy JICHEKHBIX CPEJICTB;

npeaocTaBJIsier:

- UHPOPMALIMIO O HAJMYUHU 33J0JDKEHHOCTH IO MOJOTYETHBIM JIMIAM, PE3YJIbTaThl IPOBEPOK,
CPOKM TIOJY4eHHUs 3apabOTHOM IIaThl M CTUMNEHIUHM, WHGPOPMALHMI0O O HAYUCIECHHOM 3apaboTHOU
IUIaTe U CTUIIEHUH B CIIy4asix, IPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.



7. OTBETCTBEHHOCTh

7.1. Ha rimaBHOro 0yxraJjirepa Bo3Jjaraercsi 0TBeTCTBEHHOCTD 32:

- co0uro/IeHNe eMCTBYIOIIEr0 3aKOHOAATENbCTBA B IPOLIECCE PYKOBOJCTBA OyXrairepue;

- OpPraHU3alMIo0 JesTeIbHOCTH OyXIaaTepuH IO BBITOJHEHMIO 33734 U (PYHKILUI, BO3JIOKEHHBIX Ha
OyXxraiarepuio;

- cOOJII0IEHNE TPOU3BOICTBEHHOM U TPYAOBOM TUCLUIIINHBL;

- o0ecrieueHre COXpPaHHOCTH UMYIIECTBA, HAXOISAIIETOCs B OyXTaiaTepHH;

- CBOEBPEMEHHOE M KaU€CTBEHHOE UCIIOJIHEHUE IIPUKA30B IUPEKTOPA;

- COOTBETCTBHME JCWUCTBYIOIIEMY 3aKOHOJATEIbCTBY BHM3UPYEMBIX (IIOJMUCHIBAEMBIX) MM
IPUKA30B, HMHCTPYKLUH, OJOKEHUN U IPYTUX TOKYMEHTOB.

7.2 I'maBHBIN OyXrajiTep HECET OTBETCTBEHHOCTb 3@ KaueCTBO M CBOEBPEMEHHOCTb BBIIOJIHEHHS
GyHKUuH  OyXranTepuu, IpelyCMOTpPEHHbIX HacrosmuMm IlonoxeHuem U JIOJDKHOCTHBIMU
00s13aTeNbCTBAMHU.



